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Logging On, Switching Users and Locations and EXxit
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Always check http://tvscn.nhs.uk/networks/cancer/cancer-topics/chemotherapy/
to ensure most recent version is being used.
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Switching Users and Locations
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Lock Application

KCheck that YOUR NAME is on the bottom tool bar.
To switch user: Click on your name on the bottom tool
bar and select Switch User. Put in the new user name
and password.

If there are multiple users of the computer click
this before you leave the computer

If you are leaving a computer only you are using:
select Lock Application here.

You can also select User Preferences here to set up
personal settings.
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To Exit Aria
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A few hints

Use the open and close commands for each window, instead of the cross on top right of the
window.

If there is an approve button, must use it to save your action, clicking OK may not save it or
only put it in pending.

Use the help function if you are stuck — Go to file (top left) and select Help.

mppruve

®  Audit tool, which you will

You can find out who carried out a step by clicking on the
find throughout Aria.

If you have approved an action and it doesn’t seem to have been saved, close the window
and reopen, or click on the refresh button if there is one.

There are many places where you can record or read brief notes. If you see EI a note has

been left about the patient, visit or chemotherapy regimen. If you see - it is empty.

Based on an Aria training documents originally produced by:
Clinical Systems Training Team, Royal Berkshire Hospital, Reading
Written for TVCN by Dr Claire Blesing April 2009

Amended by Andrea Barkwith Dec 2016

For all Users
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