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Aria e-prescribing A13 guide 

 

Pharmacy Approval and Dispensing 
 

Viewing patients by clinic list 

To select treatment cycles requiring pharmacist approval. Select patients who have been 
scheduled in to receive chemotherapy by date from the visit tab. Select correct clinic 
location if appropriate.   
NB oral chemo that has not been scheduled will not show in a clinic list. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select Date  
Visit Tab  

Select Location 

Open selected 
patient  

 

Highlight selected patient and open 
schedule box to check that patient 
has been scheduled into the 
chemo suite / ward.  
If the patient hasn’t been scheduled 
yet (ie target date only) then the 
scheduler can defer the start date 
until after clinician and pharmacist 
approval steps.  
However best to delay pharmacy 
checks until after the patient has 
been scheduled, where drugs are 
pre-ordered. 
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Viewing future scheduled scripts 

 

 

 

 

Unscheduled orders (eg oral drugs) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select date and click Show Orders. By Patient or Drug 

Zoom and navigate report. Print report. 

Click on Pharmacy then Scheduled Drug Orders 

If oral drugs are not scheduled into a clinic, and are usually 
approved in advance, it is best to set up an oral drug 
institution for your hospital. Then Pharmacists can review 
the OPEN CHART to see all prescriptions approved by Dr 
from a preceding day to be approved for future use. 
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Reviewing the prescription 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Review the treatment course 
prescribed on the Treatment tab 

Click on Rx on the top bar. 

Click on Show Summary to see regimen specific 
information. Select Overview then toggle down to 
Chemo order instructions. Print if required. 

Review the treatment cycle 
prescribed on the Order/Rx tab 

Open the General 
Orders to see notes 
made by Dr (eg D1 
ORH, D8 GWH). 

Rx button 
opens the 
height, 
weight & 
BSA 
calculation. 

Adjusted doses are X%, click 
on page for reason. 
Click on the pencil to change 
the order of drugs 
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Screen for interactions etc 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Make any changes that are required. 

 

 

 

 

  

Click on Screen.  
The system will screen 
all drugs (in upper case) 
for interactions, 
contraindications, 
warnings. It can take a 
few seconds to do this. 
Accept or cancel 
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Re-Approval (Dr approval step) after any pharmacist changes 
 
 
 
 
 
 

  

Tick the boxes if you want to select 
individual items for approval. 

Click Checked Approve to 
approve the individual items 
selected, or All Approve to 
approve the complete 
prescription. 

Pharmacists: click Speech Box – 
activate approve. Choose “Written 
approval on file” to confirm that you 
have discussed with clinician and 
give reason for changes.  
Click the top right X of the box and 
save changes when prompted. 
(Note: Choosing save on the 
bottom bar of the speech box does 
not allow any changes to be saved 
in a way that will allow the 
pharmacist to approve the cycle; it 
will need to be approved by the Dr 
first). 

Click Yes. 

The system will 
screen all drugs 
(in upper case) 
for interactions, 
contraindications, 
warnings. It can 
take a few 
seconds to do 
this. Accept or 
cancel 
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Once the prescription is finalised the pharmacist screening the prescription needs to 
mark the prescription on Aria as pharmacy approved. 

 

In the orders Rx tab highlight the prescription to approve and click on pharmacy 
approve. 

 

 

 

Enter your User ID and Password and 
click OK – this is your ‘signature’ as 
authority to approve. 

Click on Internal (IV 
drugs) or Pickup 
internal (oral drugs) 
only if your trust has 
agreed that this 
script will be printed 
at this stage. 
(Unlikely, but may be 
printed to pharmacy) 
Better to print a 
report. 
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Enter your user authenticaion 

 

 

Tick the prescription numbers you wish to approve (you can approve more than one 
at a time),and then then click Checked approve. 
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The prescriptions approved will now have the Rx icon beside it. 

 

 

When the prescription is highlighted in the orders Rx tab the dispense button is now 
available 
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Click on the dispense button to lock the prescription to changes. 

 

 

Highlight the agent/s you wish to mark as dispensed and then click on the dispense button 
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Record any of the dispensing 
information as per local 
procedure.and then click Approve 

NOTE- you do not need to record 
any information to approve and 
lock the prescription, 

Click on close 
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The prescription can now not be reissued  without pharmacy erroring the dispensing. As the 
reissue button for that prescription is now greyed out 
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If the prescription needs to be altered after it is locked pharmacy will need to error the 
dispensing and pharmacy approval (Only use error if there is no other option, as erroring 
often causes proplems with future cycles). 

To error a dispensing: 

 

 

 

When in Orders Rx tab highlight 
the prescription to be “un 
dispensed” 

And click the dispense button. 

 

Highlight all dispensed items and 

click error 
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Then click OK 

Then click close 
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The prescription is now able to 

be reissued back in to pending 

were changes can be made 

In a similar way if you wish to “Un 
approve a pharmacy approval 
you highlight the prescription in 
Orders Rx Tab and click on 
pharmacy approve 
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Enter your user Authentication 

 

 

 

Tick the Show approved/not 

dispensed box 
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The prescription is now pharmacy unapproved. 

Based on an Aria training documents originally produced by:     

Clinical Systems Training Team, Royal Berkshire Hospital, Reading  

Written for TVCN by Dr Claire Blesing April 2009  

Amended by Andrea Barkwith Dec 2016 

For Doctors, nurses and pharmacists 

Tick the prescription you wish to 

unapproved and then click the 

checked unapproved button 
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